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Annugl Performance Appraisal Report of Section Officer & Assistont of the:Central Seoretariat Service

WA ad/mity ar afadew
Report for the yenr/period ending TP p.
PERSONAL DATA
| 79T =8
Part-1

(FTOT RTR/eRTTeTar & e Terer WRmTRITeen TegedTor GIRT 8% Sifer & o)
(To be filled by the Administrative Section Concemed of the Minlstry/Department/Office)

1, ey @ v
Name of Officer

2, S i aivy (R AT ad) e &
Dato of BithDDMM/YY)  ..oovecvnmnmrnnnndiininnmssmunsinnaduonisnnnnss (I WORdS)uuveesveeiseransssosssnnsssssssnsensasannens

3, TALT A0l & TaR g fr A o Aofr*
Date of continuous appointment to the Date...rirmsessarsassrmssserss Grade aeessiensssrassensninernasore
to tho presont grade

4. AT T wr 39 W g e g i
Present post and date of appointment 232X 13 co000onancano0I00000000000000I0 101 B EnOoaitadeono000ceo00000000
thoroto

B, 73 w3 regaree v 3ty (g
wRIgoT MR W) AR 3% Tty & aikvaror

forar ¥ air s RRwr &,

Period of absense.from duty (on training

Jeave, ete.) during the year if he has undergone
training, specity.



T - 2 ore 1Ty 1 uiades forar Ser §, 39% gRT S o & g

PART -2 To be filled in by the Officer reported upon

(ForaT WAl St 5@ § TEe ISR F 1T & 9 o)
(please read carefully the instructions before filling the entries)

1, 3 a0 wrt & it faasor

Brief description of daties

2. &R S FE/FRIANT N T v T AR {5 g, ar e R fdife R we et s (aRems o s s
Tt T TS - g8 AE WARFT F YR W IAN IR e T fr gfY ¥ 317k sqafey aq1v. (3eRoTF v 1o wor & B
e wr gQer)

Please specify targets/objectives/goals(in quantitative or other terms) of work you set for yourself or that were set for you, eight to ten items of
work in the order of priority and your achicvement ageinst cach target (Example Annual Action Plan for your Division)

Tz SqaTeuar

Targets/objectives/Goals Achievements




8. () P HE F TARY 0 weAl/FAeal/edt Hr oy F @ R o G F seaw 7Y, 3 wadi F Wiy F 6 aure @rafar
e,
(A)  please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in items 2. Please specify
constraints, if any, in achieving the targets.

() T 3 Fe} 7 M ST FY I T i SUmieUt W@ ¥ 3R 3 3 e v o sPaE

Please also indicate items in which there have been significantly higher achievements and your contribution thereto.

4. T ST FY Ry s et SR e & srerer Safy i Rrerolt PreiRe A e $ise a6 & sevadh af o 3¢ Sl @
Tot & &Y Ay o, e ot i Rvaor gt e R et Y ST,

Please state whether the annual return on immovable property for the preceding calendar year was filed within the prescribed date
i.e. 31" January of the year following the calendar year, if not, the date of fling the return should be given.

Reti: T 3 arer HIOHRY & FEanER
Date Signature of officer reported upon
HT- 3




PART -3

HEATeHT Faftaor T fAuRer sfodes aur qwftaror R s & SY -t & AR X T Aifv, Siet ¢ we e Aol FT e fo

ISR AU FT FeoT T B,

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 refers to the lowest grade

(v Rt 2 37T ¥ ek PRl v e & v )

(Please read carefully the guidelines before filling the entries)

and 10 to the highest.

(37) T FoASUITCET T FEATERA (3 HIIT & $T Yo% Fm)

(A) Assessmont of work output (weightage to this Sectic

n would be 40%)

Reporting Authority

Reviewing Authority
(Refer para 2 of part 5)

TREHRY
(T=e3t 31197 5 HT ERT ?)

Initial of Reviewing
Authority

g

TR & ISR

Yaferitfore s fo aftqofam/fee & smum @
Jreifea T aran Rt

Accomplishment of planned work/work allotted as per
subjects allotted

1Y fvares R fifE
Quality of output

SR Aeaar
Analytical ability

FTETeTE W o aRoTan R 91T smeiae

Accomplishment of exceptional work/unforeseen tasks
performed

foveter o R ot v Avfemor

Overall Grading on'work output’

() TafRAeTe TRRYSAT3HT T FHEATEEeT (SH HIET F7 8T 30% F M)

(B) Asscssment of personal attributes (weightage to this Section would be 30%)

Reporting Authority

Reviewing Authority
(Refer para 2 of part-5)

Lutco
(T AT 5 FTERTR)

Initial of Reviewing
Authority

GeAfdeltaeT
TR F MR

o it

Attitude to work

Rt ar

Sense of responsibility

3@“’%!7{ L)
Maintenance of Discipline

FFEAYT BHAIG

Communication skills

Sk

Leadership skills

oo fa A & = e & e

Capacity to work in team spirit

HY AR T IHIOT HT 6 g

Capacity to adhere to time-schedule

RER SR HF et

Inter-personal relations

TR o ve =i

Overall bearing and personality

Saftmre fRwanst ) g e Ao

Overall Grading on ‘Personal Attributes’




(V) TR WETHAT T FeAie (ST 7097 i 51 30% 1om)

(C) Assessment of functional competency (weightage to this section would be 30%)

Reporting Authority Reviewing Authority Initial of Reviewing
(Rofer para 2 of part-5) Authority

(T AT 5 FRTR) TIFAFRY & NUET

AR/ ve Qe ¥ & F TR vd 3

e T R ey
Knowledge of Rules/Regulations/Procedures in the arca of

function and ability to apply them correctly

Hhfoag DT 7w B swar
Strategic planning ability

ferota wmger o amAer

Decision ‘aking ability
TR &7
Coordination ability

HTET & R oE e e [ aaar

Ability to motivate and develop subordinates

e A

Initiative

THRITCHT ETAAT T el TArera Avfiaor

Overall Grading on ‘Functional Competency’

HAPT— ¢ HIATT
PART -4 GENERAL

1, SHeTeT & WY ARNERT (16T o wairew)
Relation with the public (wherever applicable)
(ST o YTt T SRR vd Sty T AT R e Requor &

(Please comment on the officers accessibility to the public and responsiveness to their needs)

2, wiEoT
Training
(v ifemnly f wanfarer vd St oaarsit # i it U 3T gy ST R 78 & e wieror & R R #t)

(Pleasc give reccommendations for training with a view to furthcr improving the cffectiveness and capabilitics of the Officer)




3. |y i feufy
Stete of Health

4. weforsr
Integrity
Far ferrdy r Herfovar ¥ Reguofy &

(Please comment on the integrity of the officer)

5. wicees sfted anr sty & T et awdic (FRTSHIT too Qe ),  Forewy Wt & vd ot W A,
mmmﬁuﬁ.nmiufmmmﬁzﬁﬂm-awammfa(ar})v-q‘géﬁavﬂavwﬁ'raﬁraﬂramﬁ

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including areas of strength and lesser strength,
extraordinary achievements, significant failure (ref: 3(A) & 3(B) of Part — 2) and attitude towards weaker sections

8. WitdesT ¥ smor -3 ikwgsf.aamﬁ#?wmmr%mwwgmmmaﬂﬂmw.

Overall numerical grading on the basis of weightage given in Section A, B, C in Part-3 of the Report.

—

i it & geamer
Signature of the Reporting Officer
T T AT 3ERT #:
Place: Name in Block Letters :
T '
Designation:
Tt wiades T aafer &
Date: Duration of the period of Report



HIT -4
Part-5

1, SrfaareT ity i e

Remarks of the Reviewing Officer

Fftrdr & el dar e
Length of service unde the Reviewing Officer

2, RT3 $ET-3 L AFT-Y ﬁﬁﬂamﬁmqﬁ%mﬁwﬁﬁaﬂaﬁmﬂmﬁwmm#mﬁ T 3N HOFR H
mmmﬁmﬁmmqﬁmnﬁtmmﬁmm:{mm#m?? (Tt ST 3(37)(3) AT $17T ¥(4))
@fdmwﬁﬂaﬂmmmw*mwm#maﬁﬁﬁmmmwwtﬁvmm#&

AT RAYHATAT 7 3TUER FT.

Do you agree with the assessment made by the reporting officer with res pect to the work output and the various attributes in Part-3
& Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary achlevements /significatn fallures of the
officer reported upon? (Ref : Part 3(A)(lv) and PArt 4(5))

(In case you don not agree with any of the numerlcal assessments of atiributes please record you assessmen on the column
provided for you In that section and initial your entries)

& gt

Yes No

3. IEHE B A Ry # HIATFROT A, F HE e & TRy T 3 Awren 31 St Tt 67
in case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4. qrTTRe AR qRT e Twk, T FHATCE T (ST too et ®) R 3TTtrRTeY T T At S e 3
va‘ammwwgwa?ﬁawﬁmﬁqﬁanﬁwa

Pen Plcture by Reviewing Officer . Please comment (In about 100 words) on the overall qualities of the officer Including area of
strengths and lesser strength and his attitude towards weaker sections.




5. Wiadew & #1°T -3 & Ws- I, W3- T AT W - WA Rwaw STRIR 3 HMUR R F AR HEarens i,
Overall numerical grading on the basis of weightage given i Section —A, Section-B and Section-C in Part -3 of the Report.

Place:

Date:

Qi TR & e

Signature of the Reviewing Officer
ATH | IHERT
Name in Block Letters :
qCelH
Designation:
aferdeeT & yafr &
Duration of the period of Report :







